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AMINDID AND APPROVED
o.~~~ ",,-.i.,,;J-fl::-:-e.2 Prepared by:

For reading:

2, Line 41
Page 6, Lines 34-35 ANCHORAGE, ALASKA

AO NO. 200~..!.!-.-

IAN ORDINANCE AMENDING ANCHORAGE MUNICIPAL CODE SECTIONS 3.30.152,
3.30.153, 3.30.154 AND 3.30.156 REGARDING LEAVE ACCUMULAnON AND USAGE

I RULES, AND DISCONTINUING THE TIER ill EMPLOYEES' LEAVE BUYBACK
~ROGRAM

nrn ANCHORAGE ASSEMBL Y ORDAINS

I Section 1. Anchorage Municipal Code section 3.30.152 is hereby amended to read as follows
(The remainder of this section is not affected by this ordinance and is therefore not set out.)

3.30.152 Annual leave accrual.

A Rate. The rates of accrual outlined in this subsection will be pro rated based on
actual hours paid each pay period exclusive of overtime.

1 Regular, full-time non-remsented and executive employees ~ [EMPWYED]
prior to August 6, 1991 shall accrue cashable annual leave at the following rates
(Tier I):

9 hours a pay period for employees with 0 to 5 years of service

10 hours a pay period for employees with 6 to 10 years of service

12.5 hours a pay period for employees with 1 or more years of service

2. Effective January 14.2002. re2Ular. non-reoresented and executive [REGULAR]
full-time employees hired after August 5, 1991 shall accrue cashable annual leave
at the following rates (Tier II):

6.15 hours a pay period for employees with 0 to ~ [3] years of service

6.77 hours a pay period for employees with ~ [4] to ~ [7] years of service

7.38 hours a pay period for employees with ~ [8] to 10 years of service

[8.00 HOURS A PAY PERIOD FOR EMPLOYEES
YEARS OF SERVICE}

WITH TO 14

9.23 hours a pay period for employees with 1 [15] or more years of service

AM 21-2002
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REGULAR ~ TIME EXECUTIVE EMPLOYEES mRED AFfER
DECEMBER 31, 1994 SHALL ACCRUE PAID TIME OFF (PrO)
ANNUAL LEA VE A T THE FO LLO WING RATES (fIER III):
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6.15 HOURS A PAY PERIOD (20 DAYS
EMPLO YEES WITH 0 TO 3 YEARS' SERVICE

PER YEAR)

6.77 HOURS A PAY PERIOD (22 DAYS
EMPLOYEES WITH 4 TO 7 YEARS' SERVICE

PER YEAR)

7.38 HOURS A PAY PERIOD (24 DAYS
EMPLO~ WITH 8 TO 10 YEARS' SERVICE

PER YEAR

PAY PERIOD (26 DAYS
: 11 TO 14 YEARS'SERVICE

PER YEAR)8.00 HOURS A
EMPW YEES WITH

9.23 HOURS A PAY PERIOD (30 DAYS PER
EMPLOYEES WITH 15 OR MORE YEARS' SERVICE

YEAR)

REGULAR FULL-TIME EMPLOYEES mRED AFrER MA Y 7. 1996
SHAll.. ACCRUE PAID TIME OFF (PfO) ANNUAL LEA VB AT THE
FO~WING RATES (TIER llI):

4.

6.15 HOURS A PAY PERIOD (20 DAYS PER YEAR FOR EMPLOYEES
WITH 0 - 3 YEARS' SERVICE

YEAR)6.77 HOURS A PAY PERIOD (22 DA YS
EMPLOYEES WITH 4 -- 7 YEARS' SERVICE

PER FOR

7.38 HOURS A PAY
EMPLO YEES WITH 8 --

PERIOD (24 DA YS
10 YEARS' SERVICE

PER YEAR) FOR

PAY PERIOD (26 DAYS
ill -- 14 YEARS'SERVICE

PER YEAR) FOR8.00 HOURS A
EMPLOYEES wrm

9.23 HOURS A PAY PERIOD (30 DAYS PER
EMPLO~ WITH 15 OR MORE YEARS' SERVICE]

YEAR) FOR

~ Effective January 14.2002. re2ular. full-time non-reoresented and executive
em~lovees hired after AU2ust 5. 1991 shall accrue non-cashable annual ~
at the following rates (Tier ill:

1.86 hours a Ra~ ~riod for emRloyees with 6 to 10 years of service

2.62 hours a Day oeriod for emDloyees with 11 to 19 years of service
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3.27 hours a Day oeriod for emDloyees with 20 or more years of service

2
3
4
5
6 c. Accrual limits.

Accrued and unused annual leave may be canied over from one year to
the next for the purpose of accumulating an annual leave account or reserve;
however, at the end of the last pay period of any year an employee may
not have more than 480 hours of unused cashable annual leave [TO HIS
CREDIT]. Treatment of excess cashable annual leave is addressed in
3.30.153[ A. and B]. For regular. full-time executive employees hired after
December 31, 1994 and regular. full-time non-represented employees hired
after May 7, 1996, hours in excess of 480 in their combined paid time off
[(PTO)] annual leave and cashable annual leave balance~ at the end of the
last pay period of any year shall be forfeited.

18
9

10
11
12
13
14
IS
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47

...***...
LEAVE BUYBACK PROGRAM.[D.

REGULAR FULL- TIME AND REGULAR PART - TIME EMPLOYEES
EUGmLE TO PARTICIPATE IN THE LEAVE ACCRUAL PLANS
DESCRmED IN 3.30.152(A) 3 AND (A) 4 MAY ELECI' TO REDUCE
THEIR BIWEEKLY PAY RATE BY FIVE PERCENT AND RECEIVE
AN EQUIVALENT OF FIVE PERCENT ANNUAL LEAVE ACCRUAL
PER PAY PERIOD, WInCH FOR FULL-TIME EMPLOYEES EQUALS
HOURS OF LEAVE PER 80 HOUR PAY PERIOD. PART-TIME
ACCRUAL Wll..L BE COMPUTED ON A PRO-RATA BASIS PER PAY
PERIOD.

1

STARTING 30 DAYS BEFORE THE END OF THE CALENDAR YEAR
THERE SHALL BE AN OPEN ENROLLMENT PERIOD EST ABUSHED
BY THE DIRECfOR DURING WInCH INTERESTED EliGIBLE NON-
REPRESENTED AND EXECUTIVE EMPLOYEES MA Y ELECf TO
PARTICIPATE BY COMPLETING AN ELECTION FORM
ACKNOWLEDGING THE LEA VB BUYBACK OPTION. THE
ELECflON IS IRREVOCABLE UNTIL A SUBSEQUENT OPEN
ENROLLMENT PERIOD OR CESSATION OF THE LEA VB BUYBACK
PROGRAM.

2.

EMPLO~ WHO PROMOTE, TRANSFER OR DEMOTE TO
ANOTHER NON-REPRESENTED OR EXECUTIVE POSmON Wll.L
RETAIN THEIR ELEcrION IN THE NEW POSmON. EMPLO~
WHO ACCEPT A POSmON IN A BARGAINING UNIT Wll..L BE
GOVERNED BY THE TERMS OF THE COIl..ECflVE BARGAINING

3
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AGREEMENT REGARDING
ACCRUAL RATES.]

THEIR SALARY AND LEAVE
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(AD No. 79-195; AD No. 91-95; AD No. 94-117, § 28, 7-26-94; AD No. 94-229(8), § 1,
12-13-94; AD No. 96-70, § 4, 5-7-96; AD No. 99-48, § 1,3-16-99; AD No. 2000-166(8), §
1, 12-18-00)

-"ection 2. Anchorage Munjcipal Code section 3.30.153 is hereby amended to read as follows:
(The remainder of this section is not affected by this ordinance and is therefore not set out.)

fANNUALl Lfileave conversion and cash in.3.30.153

Yearly payment for annual leave. All hours of cashable annual leave in excess of
480 acC11led as of the last pay period of any calendar year, unless committed for use
before the following January 31, converted to cashable sick leave
under subsection B. of this section or committed as otherwise provided for in this
chapter, shall be paid in cash to the employee. [TIllS PROVISION DOES NOT
APPLY TO EXECUTIVE EMPLOYEES HIRED AFfER DECEMBER 31,1994
OR TO EMPLOYEES mRED AFfER MAY 7, 1996.]

A

B. Conversion to sick leave. Upon the written request of the employee during
the month of December,.YQJQ 80 hours of excess cashable annual leave may be
committed each year into a separate cashable sick leave account which shall be
paid to the employee at the time of separation. [THIS PROVISION DOES NOT
APPLY TO EMPLOYEES HIRED AFfER DECEMBER 31, 1994 OR TO
EMPLOYEES IllRED AFfER MAY 7, 1996.]

c. {EMERGENCY CASH] ~ in lieu of cashable annual leave. Sub~iect to the
availabilit~ of cash and normal budge~ limitations, cash in lieu of accrued
cashable annual leave may be obtained [UNDER EMERGENCY CONDITIONS
OUTLINED IN WRrrlNG AND APPROVED BY THE DlREcrOR] twice ~
calendar veal bv submittine: a written reauest to the director, provided the employee
retains at least 80 [(40 IN THE CASE OF EXECUTIVE EMPLOYEES HIRED
AFTER DECEMBER 31, 1994 OR EMPLOYEES HIRED AFTER MAY 7, 1996)]
hours of cashable annual leave in [HIS] the emQlo~ee's cashable annual leave
account following cash payment. [EMERGENCY IS A CRITICAL srruA nON
OVER WlliCH THE EMPWYEE HAS NO CONTROL. PAYMENT FOR PAID
TIME OFF (PTO) ANNUAL LEA VE CASHED IN UNDER TIllS SECfION BY
EXECUTIVE EMPLOYEES HIRED AFfER DECEMBER 31, 1994 OR
REGULAR NON - REPRESENTED EMPLOYEES IDRED AFTER MA Y 7. 1996

SHAlL BE MADE AT THE RATE 100 PERCENT OF THE THEN CURRENT
VALUE OF THE EMPLOYEE'S PAID TIME OFF (PTO) ANNUAL LEAVE
BALANCE BASED UPON THE FAcrORED HOURLY RATE AT THE TIME
OF CASH IN.]

D Donation of cashable annual leave. Requests for pennission to donate cashable
annual leave to a fellow employee shall be approved only in the most serious cases
such as probable death, lingering or incurable illness, or some truly exceptional
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emergency as might result from a disaster such as loss of a house and all belongings
due to a fire. Employees may donate cashable annual leave in accordance with this
policy with the prior approval of the director. Leave may be donated by
represented employees for the conduct of union business as specified in respective

agreements.
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...

F. Payment for leave at tennination.

Except as provided in 3.30.152~ [F(2)], upon termination for any reason
employees shall be entitled to payment for their unused cashable annual
leave and cashable sick leave balance.§.. Such payment shall be made at the
rate of one hundred percent of the then culTent value of the employee's
cashable annual leave and cashable sick leave balance~ based upon ~
[HIS] factored hourly rate at the time of termination.

Upon termination for any reason, employees who have accrued
[ACCRUING] paid time off (PTO) annual leave [UNDER AMC
3.30.152 A (3) OR (4) AFfER THE EFFECfIVE DATE OF TIllS
ORDINANCE] shall be entitled to payment for such unused paid time off
(PTO) annua1leave balance. Such payment shall be made at the rate of 50
percent of the then CUlTent value of the employee's paid time off (PTO)
annual leave balance based upon the factored hourly rate at the time of
termination.

2.

(AD No. 79-195; AD No. 86-207(S-I); AD No. 91-95; AD No. 94-229(S), § 2, 12-13-94;
AD No. 96-70, § 5, 5-7-96; AD No. 2000-166(S), § 2,12-19-00)

'Section 3. Anchorage MunicipaJ Code section 3.30.154 is hereby amended to read as follows:
I (The remainder of this section is not affected by this ordinance and is therefore not set out.)

3.30.154 Ret!ular use of annual leave.

...

At least 80 hours of leave shall be taken each year by the end of the last pay period
of the year, with the exception that this limitation shall not apply to new employees
until the last pay period of the second December 31 following their date of hire.
Except for the initial year of employment, employees who fail to take 80 hours of
cashable annual leave. non-cashable annual leave. or paid time off (PTO) annual
leave each year pursuant to this paragraph shall forfeit those hours as if they had
been taken, and the difference between the amount actually taken and 80 hours
shall be subtracted from the employees' cashable annual leave or paid time off
(PTO) annual leave balance at the end of the year. For part-time employees, the
minimum annual leave usage will be prorated based on the percent of full-time for
which their position is budgeted. It is the responsibility of the agency head to
ensure that work is conducted and leaves scheduled so that employees shall have
opportunity to use their leave at a time that most nearly meets their desires.

B.
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Regular. full-time executive employees hired after December 31, 1994 and regular.a
full-time non-represented employees hired after May 7, 1996 who have an accrued
[ANNUAL] leave balance as of January 14,2002 [ON THE EFFECfIVE DATE
OF THIS ORDINANCE] will have ~[TWO] annual leave accounts: a Tier II
[llI] cashable annual leave [ANNUAL] balance~ a non-cashable annual leave
balance: cashable sick leave balance; and a paid time off (PTO) annual leave
balance. Employees may elect, at their discretion, which leave account or accounts
[balance] to use excent as other-wise oTOvided for in this chanter. ~E
EMPLOYEES WILL HA VE NO OBLIGATION TO USE THEIR TIER ill
LEA VB BALANCE BEFORE USING THEIR PAID TIME OFF (PrO)
ANNUAL LEA VE [BALANCE.

D.

Section 4. Anchorage Municjpal Code sectjon 3.30.156 js hereby amended to read as follows
(The remainder of this section is not affected by this ordinance and is therefore not set out.)

3.30.156 Sick Leave.

*.....
B.

***
Accumulation.

1. Cashable Sick leave does not accrue separately, like annual leave, on a
regular basis; it accumulates Qnl.y through conversion of excess hours of
cashable annual leave to cashable sick leave as of the end of the last pay
period of each year as provided in 3.30.153B.

...***

Use.

...
c,

An employee eligible for sick leave with pay may use such sick leave for
absence due to illness, injury, exposure to contagious disease ep ~"Ke te
illltess, iiijtt,j, e~~stl1e tv eo,ttagiotts disease or due to illness or death in
the employee's immediate family requiring the employee's personal
attendance. Doctor.31!.Q [TO] dental appointments shall be included as cause
for sick leave. Sick leave used for a serious health condition of the
employee or for the serious health condition of the employee's spouse, son,
daughter or parent shall be considered family leave in accordance with
section 3.30.1515. An employee who is absent shall inform his immediate
supervisor of the fact and reason therefor as soon as possible, and failure to
do so within a reasonable time may be cause for disciplinary action.
Compensation for sick leave shall be made when leave is used. Advance
compensation for sick leave shall not be made unless approved in advance
by the director.

1

...... ***
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Cash value of sick leave.D.

.........
The non-cashable sick leave accrued by regular, full-time executive
employees hired after December 31, 1994 and regylar. full-time non-
represented and executive employees hired after May 7, 1996, has no cash
value, except when used.

2.

(AD No. 79-195; AD No. 94-224(5), §4, 12-13-94; AD No. 96-70, §8, 5-7-96; AD
No. 2000-166, §1. 12-18-00)

I Section 5. This ordinance shall become effectjve January 14,2002, the first day of the first full
I Jay period in 2002, and shall apply only prospectively from that date forward and not

I retroacti vel y.

I PASSED AND APPROVED by the Anchorage Assembly this ~~~y of ::JiAUOaL ,

1200,1.. /~~m-tlv - /' ~

Chair of e Assembly
A~T:

~~~~(~~~~~



MUNICIPALITY OF ANCHORAGE

ASSEMBL Y MEMORANDUM
No. AM 21-2002

Meeting Date: January 8.2QOO2

FROM: Mayor

An Ordinance Amending Municipal Code Sections 3.30.152, 3.30.153,
3.30.154, and 3.30.156 Regarding Leave Accumulation and Usage Rules,
and Discontinuing the Tier III Employees' Leave Buyback Program

SUBJECT:

Anchorage Municipal Code Sections 3.30.152, 3.30.153, 3.30. 154,and 3.30.156 of the Personnel
Rules establish the leave accumulation and usage rules for non-represented and executive
employees. Employee Relations is seeking to amend these sections of the Code to incorporate
changes similar to those changes that were recently made to the AMEA leave accumulation and
usage rules. This would include applying higher cashable leave rates after fewer years of
service for Tier II and III employees, adding a non-cashable annual leave program for Tier II
and ill employees, and discontinuing the Tier III employees' leave buyback program

Traditionally, wages and benefits for non-represented employees and AMEA employees have
been closely aligned. Amending the Municipal Code sections noted above will bring leave
benefits for non-represented employees in line with those recently approved by Assembly action
for AMEA employees.

Concurrence: Prepared by:

11 t,;.(,

~~~~~~~~) 1i" ec tor

Employee Relations
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MUNICIPALITY OF ANCHORAGE
Summary of Economic Effects -- General Government

AD Number:

Sponsor:
Preparing Agency:
Others Impacted:

CHANGES IN EXPENDITURES AND REVENUES: (In Thousands of Dollars)

POSITIONS: FT/PT and Temp

PUBLIC SECTOR ECONOMIC EFFECTS:

PRIVATE SECTOR ECONOMIC EFFECTS:

None

Prepared by: _Karen Mo.ore, Employee Relations-
"-1' M

Telephone: 3~4514

Validated by OMB:
Date: t'2 20-o

7;:-
Approved by: Date: ~~ I 0 ';-

Preparing Agency)-

Concurred by: Date:

Approved by:

(Director, Impacted Agency)

2~ ~"f;ji;;an~ H-- .;?~ Date: /'1. I 'l...l.t .~(

regarolng leave accumulation and usage rules, and discontinuing the Tier III
emplovees' leave buvback prOQram

Employee Relations
Employee Relations
none



Municipality of Anchorage
MUNICIPAL CLERK'S OFFICE

Agenda Document Control Sheet
(SEE REVERSE SIDE FOR FURTHER INFORMA nON) }l1)- -
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: 1 An Ordinance amendinQ AnchoraQe Muncioal Code
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